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Sight Support Intern
Join us at Seescape

Thomas Pocklington Trust (TPT) and RNIB are collaborating with organisations from both the sight loss and wider charity sector as well as corporate organisations to create new opportunities for blind and partially sighted people to find employment through the Get Set Progress (GSP) Internship programme. Seescape is delighted to be offering an internship as part of the Get Set Progress scheme. 

About Seescape
Seescape (the operational name for Fife Society for the Blind) is the leading charity provider of support services for people with a visual impairment in Fife. We aim to empower people

with visual impairment to live safely, independently and achieve their personal goals. We offer a range of services as part of a one-stop-shop approach, including information and advice, rehabilitation, assistive technology training, befriending, and social groups.
Seescape’s overall objectives are:
 (1) To relieve the needs of persons suffering from blindness or visual impairment and in particular
(a) to provide such employment, services and resources as may be appropriate to assist such persons in developing independence in the areas of work, travel, communication and living skills and to remove the barriers created by sight loss and thereby enable such persons to carry out tasks independently and safely and (b) to provide and/or assist in the provision of mechanisms directed towards determining the needs of such persons and to ensure that the services available from public agencies and others reflect those needs.
(2) To advance education and, in particular
(a) to assemble and provide information about the services available to persons suffering from blindness or visual impairment and that in such a way as to enable such individuals to make informed choices in relation to such services and
(b) to increase public knowledge and awareness of visual impairment and associated issues through the provision of training, education and advice.

[bookmark: _Hlk147140740]Job description
Role: Sight Support Intern
Department: Across all departments  
Reporting to: Elaina Hutchison 
Location: Office based: Unit H, Newark Road North, Glenrothes, Scotland, KY7 4NT – (with occasional remote working)
Salary: Based on the Real Living Wage 
Contract type: Fixed Term, 9-month contract, 
Working times: Monday to Friday 9am to 5pm

Purpose of the role: 
The Seescape Internship Programme is a unique opportunity for individuals with visual impairments to gain valuable work experience and contribute to the mission of Seescape, a sight loss charity. The internship is designed to provide exposure to various aspects of charitable services while fostering an inclusive and supportive work environment.
Main responsibilities: 
· Work with the Rehabilitation Officer/s to support clients with independent living skills to promote and maintain independence for clients
· Grant Applications: Prepare individual grant applications for clients.
· Reception/Administration: Assist with front desk duties, including answering phones, managing appointments, and providing administrative support.
· Sight Support Enquiries: Provide backup support for various duties as needed, ensuring the continuity of services.
· To undertake assessment of clients’ needs in clients’ homes, at the hub, over the phone or other formats as required
· Develop, prepare, review, and monitor care plans arising from clients’ needs assessment
· Provide written reports, including informed recommendations concerning care plans and further actions
· Be responsible for the management of your own case load, and effective case recording.
· Support clients in the use of assistive aids
· Ensuring records are accurately recorded and updated via our database
· Carry out risk assessments and fulfil duties regarding health and safety
· Any other duties as requested by line manager

Working Conditions:
The internship is based at Seescape's office in Glenrothes and may involve occasional off-site visits and occasional home working. Reasonable accommodation will be provided as needed to support the intern in performing job duties.

Person specification 
[bookmark: _Hlk147832260]Essential criteria
Important information:
· This role has a Genuine Occupational Requirement that the successful applicant be a person who is blind or partially sighted, in line with The Equality Act 2010. 
· Interns need to be able to travel to the TPT Hub in London for development events throughout the course of the internship programme (costs covered by TPT).
· Having not previously undertaken the Get Set Progress internship programme.
· Successful applicants must have the Right to Work in the UK for the duration of the Internship. Sponsorship will not be provided.
[bookmark: _Hlk147143609]Essential personal specifications
We are looking for someone with an interest in the role, the right positive attitude and willingness to learn. We understand that some candidates might have limited work or volunteer experience - but we encourage anyone with an interest in this role to call for a chat or apply.
· An interest in Seescape's mission and services
· Strong communication skills, both verbal and written
· Good organisational and time management skills
· Ability to work effectively in a team and independently
· Basic computer skills
· Commitment to promoting diversity, inclusion, and equality

Desirable personal specifications
Desirable Qualifications and Skills:
· Previous work or volunteer experience in a related field (e.g., disability support, social work, nonprofit sector)
· Familiarity with accessible technologies
· Knowledge of sight loss issues and challenges
· Flexibility and adaptability in a dynamic work environment

Personal Qualities 
· Empathetic and patient
· Dependable and punctual
· Positive attitude and willingness to learn
· Problem-solving abilities
· Commitment to personal and professional growth

Closing date:
Thursday the 20th of August at 17:00 

How to apply
If you’d like to talk about this role – please contact out Sight Support Team Leader Evelyn for an informal discussion: 
 
Evelyn Hickman evelyn.hickman@seescape.org.uk 01592 644979 Ext: 2014 
 
The Internship job application form is available on our website: 
https://www.seescape.org.uk/jobs/ 

Or email info@seescape.org.uk to request a copy via email 
 

What are the benefits of a Get Set Progress internship for me?
[bookmark: _Hlk147240759]As part of your 9-month internship, you will be part of a large cohort of fellow interns and gain the following:
Obtain valuable work experience within the charity sector
Technology support (Including Microsoft Office) and upskilling opportunities 
Online and in-person Training and development opportunities
Opportunity to present and network with Senior leaders within the Sight Loss Sector 
Opportunities to build relationships with fellow interns 
A personal mentor offering support, advice and guidance throughout your internship
[bookmark: _Hlk147240603]Help deliver positive changes for people with sight loss
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As part of the GSP Internship programme, you will also be enrolled on the TPT Works For Me Employment Programme, where you will gain bespoke employment support, guidance and advice from the TPT Employment Team, some of the skills that you will receive support and guidance around include:
CV writing 
Job searching
Cover letter and speculative letter writing
Application form writing
Interview techniques 
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Thomas Pocklington Trust (TPT) is a charity established to provide services for visually impaired people: our mission is to improve the lives of people living with sight loss.

TPT is registered with the Disability Confident Scheme as a Disability Confident employer. Therefore, we believe in treating all employees fairly and we are committed to recruiting equally. TPT’s charitable objective and aim is to support visually impaired individuals back into work. For this reason, we are actively seeking applications from all backgrounds including disabled/visually impaired individuals and people who have lived experience of sight loss.  We also guarantee all disabled applicants that reach the minimum appointment criteria an interview. We are happy to accept applications from all suitably qualified people who have the appropriate skills and talent regardless of their age, gender, race, religion, disability, sexual orientation or marital status.
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